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STAGE 1: BEFORE YOU SIGN THE SALE AND PURCHASE AGREEMENT

WHEN

ACTION

WANT TO KNOW
MORE?

2
WHO IS INVOLVED? DONE?

INITIAL CHAT WITH
HOUSEME LEGAL

Book your initial free meeting with
Angus.

| am always available for a 5-
minute call; however if you need
detailed advice, please book a
meeting with me via this link.

Q@

Click here to send an
email to HouseMe
Legal

INITIAL CHAT WITH
HOUSEME LEGAL

Opes Partners have published a
comprehensive book on how to
invest in New Zealand property.
From first-home buyers to
seasoned investors, this book
provides a road map outlining how
to buy property.

Buy this book

INITIAL CHAT WITH
HOUSEME LEGAL

Discuss your finance options,
building your deposit, pre-
approval, interest rates, budget,
property expenses, insurance, and
using a recommended mortgage
broker.

Visit the blog page
here for tips and
tricks when buying

property

Watch FAQ videos
here

INITIAL CHAT WITH
HOUSEME LEGAL

Discuss using a building inspector
to check the property.

Recommended
contacts are here

INITIAL CHAT WITH
HOUSEME LEGAL

Discuss the record of title for the
property and the registered
interests on the title

Refer to the glossary,
for any new legal
words

INITIAL CHAT WITH
HOUSEME LEGAL

Discuss how you want to own the
property e.g. joint tenant, tenants
in common.

Click here to see
your options.

HouseMe Legal ®
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https://calendly.com/housemelegal/15-minute-phone-call-with-angus
https://calendly.com/housemelegal/15-minute-phone-call-with-angus
https://calendly.com/housemelegal/15-minute-phone-call-with-angus
mailto:contact@housemelegal.co.nz
https://store.opespartners.co.nz/products/wealth-plan-a-book-by-opes-partners?title=default%2520title
https://www.opespartners.co.nz/mortgage/fast-five
https://docs.google.com/document/d/1wtlwKljNgo2-DYLJ7bQLpyBTFhd2md9xwJeCRBju7Es/
https://docs.google.com/document/d/1wtlwKljNgo2-DYLJ7bQLpyBTFhd2md9xwJeCRBju7Es/
https://www.interest.co.nz/borrowing
https://docs.google.com/document/d/1wtlwKljNgo2-DYLJ7bQLpyBTFhd2md9xwJeCRBju7Es/
https://docs.google.com/document/d/1wtlwKljNgo2-DYLJ7bQLpyBTFhd2md9xwJeCRBju7Es/
https://www.housemelegal.co.nz/blog
https://www.housemelegal.co.nz/blog/10-things-to-know-when-buying-property
https://www.housemelegal.co.nz/blog/5-things-to-avoid-when-buying-property
https://www.youtube.com/@mymortgage/videos
https://www.youtube.com/@mymortgage/videos
https://docs.google.com/document/d/1EvxJtW1HdjCAIn8JfqINrbfzi4xmtn_H1ZfaHn3Ev9Q/edit
https://docs.google.com/document/d/1EvxJtW1HdjCAIn8JfqINrbfzi4xmtn_H1ZfaHn3Ev9Q/edit
https://www.housemelegal.co.nz/glossary#m-r
https://www.housemelegal.co.nz/glossary
https://www.housemelegal.co.nz/glossary#g-l
https://www.housemelegal.co.nz/glossary#g-l
https://www.housemelegal.co.nz/glossary#s-z
https://www.housemelegal.co.nz/glossary#s-z
https://docs.google.com/document/d/1n6ETpWlHnJKctPvNlbT4vqLzGyCWgoWN7Mle0U9i8V8/edit
https://docs.google.com/document/d/1n6ETpWlHnJKctPvNlbT4vqLzGyCWgoWN7Mle0U9i8V8/edit
mailto:contact@housemelegal.co.nz
https://store.opespartners.co.nz/products/wealth-plan-a-book-by-opes-partners?title=default%2520title
https://g.page/r/CdY10IexmUdUEB0/review
https://g.page/r/CdY10IexmUdUEB0/review

INITIAL CHAT
WITH HOUSEME
LEGAL

ACTION

Discuss using your Kiwisaver

WANT TO KNOW
MORE?

How to kickstart
your Kiwisaver
withdrawal

WHO IS INVOLVED?

DONE?

INITIAL CHAT
WITH HOUSEME
LEGAL

Discuss how property is being sold
e.g. auction, tender, negotiation.

Click here to find out
more about how
each sale method
works

INITIAL CHAT
WITH HOUSEME
LEGAL

Discuss IRD number/Land Transfer
Tax Statement, OIO Statement,
Bright-line Test, AML/APLYID.

INITIAL CHAT
WITH HOUSEME
LEGAL

Check chattels in the Agreement
match what you think you are
buying.

Normally, these are listed on
Schedule 2 at the back of the
Agreement.

INITIAL CHAT
WITH HOUSEME
LEGAL

Discuss your options if the property
is subject to a tenancy

Optionsto end a
tenancy are outlined
here.

INITIAL CHAT
WITH HOUSEME
LEGAL

Discuss making your offer
conditional e.g. finance, LIM,
builder's inspection etc. or
unconditional.

LIM Report
Condition.
Building_Report
Condition.
Finance Condition.
Due Diligence.

INITIAL CHAT
WITH HOUSEME
LEGAL

If you are a couple, discuss
relationship property and
contracting_out agreement.

Refer to Slice to Buy
website here

INITIAL CHAT
WITH HOUSEME
LEGAL

Discuss the fixed price offer for
your conveyancing. | will talk you
through the stages of your
transaction and the tasks that
impact the legal costs

After our meeting, |
can provide you with
a copy of our prices.

AFTER FIRST
MEETING

Create a moving budget.

HouseMe Legal ®
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https://docs.google.com/document/d/1wkc2cru7MO6TOsmuG7GIfMwkbQvD1GPcg0BtL_7KRS8/edit
https://docs.google.com/document/d/1wkc2cru7MO6TOsmuG7GIfMwkbQvD1GPcg0BtL_7KRS8/edit
https://docs.google.com/document/d/1wkc2cru7MO6TOsmuG7GIfMwkbQvD1GPcg0BtL_7KRS8/edit
https://docs.google.com/document/d/1wkc2cru7MO6TOsmuG7GIfMwkbQvD1GPcg0BtL_7KRS8/edit
https://docs.google.com/document/d/1UZ5OzpK4Q90aSjQpHieCW0ey2pzwkonvFEoG6xpct-Q/
https://docs.google.com/document/d/1UZ5OzpK4Q90aSjQpHieCW0ey2pzwkonvFEoG6xpct-Q/
https://www.linz.govt.nz/land/land-registration/prepare-and-submit-your-dealing/land-transfer-tax-statements
https://docs.google.com/document/d/1wtlwKljNgo2-DYLJ7bQLpyBTFhd2md9xwJeCRBju7Es/
https://www.ird.govt.nz/property/buying-and-selling-residential-property/the-brightline-property-rule
https://www.housemelegal.co.nz/aml-cft
https://docs.google.com/document/d/1cFUu52XRxy3Z2N3cUOvmnWlPcoNGKzexm97l9jmDf_s/edit
https://www.housemelegal.co.nz/glossary
https://www.housemelegal.co.nz/glossary#a-f
https://www.tenancy.govt.nz/ending-a-tenancy/
https://www.housemelegal.co.nz/glossary
https://www.housemelegal.co.nz/glossary
https://www.housemelegal.co.nz/glossary
https://docs.google.com/document/u/0/d/1437vY0W_HBxiznWKW72eH3a_sMQtHj4pnSX8InS7R5A/edit
https://docs.google.com/document/u/0/d/1437vY0W_HBxiznWKW72eH3a_sMQtHj4pnSX8InS7R5A/edit
https://docs.google.com/document/d/1ff0ofdDM7EVBQkpkeZPDQJS9MzdiYn2PB699t0Git_M/edit
https://docs.google.com/document/d/1ff0ofdDM7EVBQkpkeZPDQJS9MzdiYn2PB699t0Git_M/edit
https://docs.google.com/document/u/0/d/1DoFfd21f1s8a91NEE0rpD5Y6Y0-OpoSGwm9o5t4zBHE/edit
https://docs.google.com/document/u/0/d/1LOcyNm57R2vf_H9g1PgqdCrjJncGW7IUfD_5ycGZXAA/export?format=pdf
https://docs.google.com/document/d/1bE-AkXCelmYZQU62jEW-iyP911-0QSuJVaqXTQTZfrA/
https://docs.google.com/document/d/14sL5yzdr3K1DIjlxFoo2b_bQRTr3igHXRttEieARGmU/
https://www.slicetobuy.com/
https://www.housemelegal.co.nz/glossary#a-f

ACTION

WANT TO KNOW

MORE?

WHO IS INVOLVED?

DONE?

Receive general pre-approval from
the lender. This will provide you

Click here if you
want help getting
pre-approval

AFTER FIRST with a budget. Budgeting tools: (Q/@\ D
MEETING Your mortgage broker can help . ' = Z
First Home Buyer [ :
you get pre-approval from more
than one lender. o
Build Your Deposit
You can do a lot of the due
diligence yourself. Click here to
AFTER FIRST Download HouseMe Legal's Free understand how due (Q/@\ D
MEETING DlY Checklist. diligence works and 1 Y
Download our Working With the what you can do
Professionals Checklist.
Do It Yourself: Check the property
can be insured and obtain a quote
for the certificate of currency.
Properties built prior to 1940
require an electrical Warrant of
Fitness for a buyer to get Google “house
AFTER insurance. insurance nz” to get

FIRST MEETING

Need some help:

Brendon Bachelor
Brendon@generalinsurance.nz can
help you sort your insurance out.
He's an expert - from first home
buying to unique properties. Send
him an email and let a pro do this
for you.

a quote.
We recommend
using AMP.

AFTER
FIRST MEETING

Complete client onboarding form

B

Refer here
to see why we
require AML info

BEFORE
YOU MAKE AN
OFFER

You may then need to get a
specific pre-approval from your
lender to make an offer on a
specific property. Submit the
offer/documents to the bank and
receive a green light.

BEFORE YOU
MAKE AN OFFER

If the sale is by tender, deadline, or
negotiation, write a letter
introducing yourselves to the
sellers. Tell them who you are, what
you like about the property, and
how you see your future there.

B

Click here to see an
example.

HouseMe Legal ®
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https://docs.google.com/document/d/1wtlwKljNgo2-DYLJ7bQLpyBTFhd2md9xwJeCRBju7Es/
https://docs.google.com/document/d/1wtlwKljNgo2-DYLJ7bQLpyBTFhd2md9xwJeCRBju7Es/
https://calculate.co.nz/first-home-buyer-calculator.php
https://calculate.co.nz/first-home-buyer-calculator.php
https://docs.google.com/spreadsheets/u/0/d/1iJ9lXXqe_GwKipO0jXjsu6zwzrwtDCLwVZchinu95uA/edit
https://docs.google.com/document/d/1H1KmTXMtrpzqA0-jX8Bkdeu67xlO3SbrQQJNuKYVmbE/export?format=pdf
https://docs.google.com/document/d/1H1KmTXMtrpzqA0-jX8Bkdeu67xlO3SbrQQJNuKYVmbE/export?format=pdf
https://docs.google.com/document/d/1TR9gpHEdFMFHEGFce18sZ7Pc6J9ZKih1bF905QHp_tQ/export?format=pdf
https://docs.google.com/document/d/1TR9gpHEdFMFHEGFce18sZ7Pc6J9ZKih1bF905QHp_tQ/export?format=pdf
https://docs.google.com/document/d/1wFAzOpbZHkMdLsKsJNm56xcZZcRuB5ZYJlO4tqz0o0E/
mailto:Brendon@generalinsurance.nz
https://docs.google.com/forms/d/e/1FAIpQLSfkT-sOw-ZwbOHlR1REl2_x0HXyLIplrs96q2vZXCmpiaRPDw/viewform?usp=share_link
https://docs.google.com/document/d/1EvxJtW1HdjCAIn8JfqINrbfzi4xmtn_H1ZfaHn3Ev9Q/edit
https://docs.google.com/document/d/1EvxJtW1HdjCAIn8JfqINrbfzi4xmtn_H1ZfaHn3Ev9Q/edit
https://docs.google.com/document/d/1EvxJtW1HdjCAIn8JfqINrbfzi4xmtn_H1ZfaHn3Ev9Q/edit
https://docs.google.com/document/d/1EvxJtW1HdjCAIn8JfqINrbfzi4xmtn_H1ZfaHn3Ev9Q/edit
https://docs.google.com/document/d/1EvxJtW1HdjCAIn8JfqINrbfzi4xmtn_H1ZfaHn3Ev9Q/edit
https://docs.google.com/document/d/1wtlwKljNgo2-DYLJ7bQLpyBTFhd2md9xwJeCRBju7Es/
https://docs.google.com/document/d/1PzmZ8j3B6ghbDoqOCWAnK4QaS-TzcxbPomOdFkVplHY/edit
https://docs.google.com/document/d/1PzmZ8j3B6ghbDoqOCWAnK4QaS-TzcxbPomOdFkVplHY/edit
https://docs.google.com/document/d/1PzmZ8j3B6ghbDoqOCWAnK4QaS-TzcxbPomOdFkVplHY/edit
https://docs.google.com/document/d/1EvxJtW1HdjCAIn8JfqINrbfzi4xmtn_H1ZfaHn3Ev9Q/edit

ACTION

WANT TO KNOW
MORE?

2
WHO IS INVOLVED? DONE?

FINAL REVIEW

Once you have completed
everything you need to, check out
HouseMe Legal's How to get
yourself ready to make an offer on
a property or bid for a property at
auction.

Double check you have completed
each task.

Click here to see if
you're ready to make
an offer.

WHEN READY

Make an offer and sign the
Agreement.

Click here to see how
to submit an offer.

HouseMe Legal ®

Further info for First Home Buyers can be found here

We guide you through buying or selling your house
so that you can feel at home
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https://docs.google.com/document/d/1XGCc-tSdjUd1O7qpjzaVFZUcZ4m7ofDiMc_moyxMShU/edit
https://docs.google.com/document/d/1XGCc-tSdjUd1O7qpjzaVFZUcZ4m7ofDiMc_moyxMShU/edit
https://docs.google.com/document/d/1XGCc-tSdjUd1O7qpjzaVFZUcZ4m7ofDiMc_moyxMShU/edit
https://docs.google.com/document/d/1XGCc-tSdjUd1O7qpjzaVFZUcZ4m7ofDiMc_moyxMShU/edit
https://docs.google.com/document/d/1XGCc-tSdjUd1O7qpjzaVFZUcZ4m7ofDiMc_moyxMShU/edit
https://docs.google.com/document/d/1XGCc-tSdjUd1O7qpjzaVFZUcZ4m7ofDiMc_moyxMShU/edit
https://www.housemelegal.co.nz/glossary#a-f
https://docs.google.com/document/d/1MgO2Vf4IIh0rp_NRaXdoqogLm58LsrKcQFLJG--Dtlk/
https://docs.google.com/document/d/1MgO2Vf4IIh0rp_NRaXdoqogLm58LsrKcQFLJG--Dtlk/
https://www.settled.govt.nz/first-home-buyers/
https://docs.google.com/document/d/1XGCc-tSdjUd1O7qpjzaVFZUcZ4m7ofDiMc_moyxMShU/edit

HouseMe Legal’'s Sherpas Client Seller's Lawyer Real Estate Agent

2 3 3 5

Rebecca, and Angus

STAGE 2: SELLER ACCEPTS YOUR OFFER

WANT TO KNOW DONE?
ACTION T WHO IS INVOLVED?

Check the
agreement to see
whether the

. o
AFTER SIGNING/ Pay the deposit.Normally 10% is Jemeslt GeEs to e

SATISFYING OF payable following signing or , .
CONDITIONS satisfaction of conditions SIS elifes e o
Seller's
lawyer
AFTER Sign anq submit your Kiwisaver D
and/or Eirst Home Grant and/or
SIGNING .
First Home Partner documents
AFTER . .
SIGNING Satisfy any conditions D
AFTER Opportunity to requisition title (if D
SIGNING this was not done before signing)
AFTER Oubcifler; from moving compan
SIGNING “ < ey B

If you are buying with a tenancy,
AFTER you will need to consider landlord’s D
SIGNING obligations, specific insurance, i Y

healthy homes standards

AFTER

SIGNING Check PPSR for finance on chattels

We guide you through buying or selling your house 05
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https://www.housemelegal.co.nz/glossary#a-f
https://kaingaora.govt.nz/home-ownership/first-home-grant/apply-for-the-first-home-grant/apply-for-pre-approval-for-a-first-home-grant/
https://kaingaora.govt.nz/home-ownership/first-home-partner/
https://www.housemelegal.co.nz/glossary#a-f
https://www.tenancy.govt.nz/healthy-homes/about-the-healthy-homes-standards/

Seller's Lawyer Real Estate Agent

HouseMe Legal’'s Sherpas Client

_
(@\@ i

STAGE 3: COUNTDOWN UNTIL SETTLEMENT DAY

2 8
A JA,.

Rebecca, and Angus

2
ACTION WANT TO KNOW WHO IS INVOLVED? DONE?

MORE?

Book moving truck for settlement

WEEKS FROM
SETTLEMENT DAY

Transfer or cancel your current
utilities

FOUR day. Do not try to move into your
WEEKS FROM new place too early (settlement [@ D
SETTLEMENT DAY may not take place until the 1 Y
afternoon)
FOUR

Follow up with your lender to

WEEKS FROM
SETTLEMENT DAY

bank’s requirements (total
replacement) and note’s bank as
interested party/mortgagee

AL confirm the settlement date and
WEEKS FROM to get bank documents issued as (@w/@\ D
SETTLEMENT DAY 9 . "I
soon as possible
Confirm insurance cover
FOUR (certificate of currency) meets

ONE WEEK
FROM
SETTLEMENT DAY

Receive Settlement Statement
from the Seller's lawyer.

HouseMe Legal ®

We guide you through buying or selling your house

so that you can feel at home
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https://www.housemelegal.co.nz/glossary#s-z
https://www.housemelegal.co.nz/glossary#s-z
https://www.housemelegal.co.nz/glossary#s-z
https://www.housemelegal.co.nz/glossary#s-z
https://www.housemelegal.co.nz/glossary#s-z

WANT TO KNOW
MORE?

DONE?

ACTION

WHO IS INVOLVED?

ONE WEEK
FROM
SETTLEMENT DAY

Book meeting with Angus to sign
and discuss:

B,

Example here

Loan documents

()

Settlement Statement

Cash contribution (if any)

Transfer or cancel your current
utilities

Account humber/deposit slip
where any remaining funds will be
deposited

Land Transfer Statement

OlO Statement

O o100 (o o0

ONE WEEK Complete pre-settlement ~
FROM ins erz:tionp Checklist here @ /@ D
SETTLEMENT DAY | \H=P==et D) (VT
ONE WEEK Provide cash contvbu‘uon/savmgs

to HouseMe Legal’s Trust Account
FROM so the funds are ready to be used D
SETTLEMENT DAY v "t

on the Settlement Day

HouseMe Legal ®

We guide you through buying or selling your house
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https://calendly.com/housemelegal/one-on-one-with-angus
https://drive.google.com/file/d/1E2X_-stFjVKKwBdEm7cWYJA89DKJewyO/view?usp=sharing
https://www.housemelegal.co.nz/glossary#s-z
https://www.linz.govt.nz/land/land-registration/prepare-and-submit-your-dealing/land-transfer-tax-statements
https://www.linz.govt.nz/system/files_force/media/doc/residential_land_statement_editable.pdf?download=1
https://www.housemelegal.co.nz/glossary#m-r
https://www.housemelegal.co.nz/glossary#m-r
https://docs.google.com/document/d/1evYNAslHqekO2KdBMl7ClO-NvU-vAh78/export?format=pdf
https://www.housemelegal.co.nz/glossary#s-z
https://www.housemelegal.co.nz/glossary#s-z
https://docs.google.com/document/d/1evYNAslHqekO2KdBMl7ClO-NvU-vAh78/export?format=pdf
https://drive.google.com/file/d/1E2X_-stFjVKKwBdEm7cWYJA89DKJewyO/view?usp=sharing

=

ék.

Rebecca

fA,.

HouseMe Legal’'s Sherpas Client

N

Allison, and Angus

Seller's Lawyer

S8

STAGE 4: SETTLEMENT DAY AND YOUR NEW HOME

)

QR

Real Estate Agent

4
ACTION WANT TO KNOW WHO IS INVOLVED? DONE?
Lender sends money to HouseMe Legal's
SETTLEMENT trust account.The money sits alongside
DAY the client's cash contribution, Kiwisaver, D
etc.
HouseMe Legal will receive an
undertaking from the Seller’s lawyer that
they are ready to settle and will release
SETTLEMENT the title into the client’'s name upon D
DAY receipt of the settlement funds. HouseMe
Legal then undertakes it has paid the
money to the Seller’'s lawyer.Transfer and
mortgage are registered at LINZ.
SETTLEMENT Agent gives the keys to the client D
DAY
AFTER . I
SETTLEMENT Cgpy of the title and bill is sent to the D
client
AFTER .
SETTLEMENT Copy of the title is sent to the lender D
AFTER Local council/authority is notified of the
SETTLEMENT new owner . ™ D
AFTER Tell your friends and family about your D
SETTLEMENT new address 1 Y

Material published in HouseMe Legal’s Buying Checklist is true and accurate to the best knowledge of HouseMe Legal. This Checklist should
not be a substitute for legal advice. No liability is assumed by HouseMe Legal for any losses suffered by any person relying directly or
indirectly on this Checklist. No part of this Checklist may be reproduced or used in any form or by any means without permission in writing
from the publisher and credit being given to the source.

HouseMe Legal ® We guide you through buying or selling your house 08
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